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INSTRUCTIONS 
 

Instruction to the learner 

 

1. Read ALL the instructions carefully. 

 

2. Answer only ONE question. Ensure to follow the correct format. 

 

3. The test duration is 1 hour. 

 

4. Please write the activity following the writing process. 

 

5. Write neatly and legibly. 
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TRANSACTIONAL WRITING 

* Respond to ONE of the following  

* The body of your answer should be 110 - 120 words.                                           

* Write the number and the heading of the text you have chosen.                            

* Pay careful attention to:                                                                                           

 -  Audience, register, tone and style        

 - Choice of words and language structures                                                    

 - Format 

* Use the rubric as a guide on how your work will be marked. 

 
  

DIALOGUE 

 

• Somebody stole Mr Buchler’s chocolate. He is blaming you. Write a dialogue on 

how you explain to him who really took it and how you can prove it.  

• You skipped class with your friend, but you were caught. You are now sitting 

outside the Departmental Head’s office waiting to explain the situation to him/her. 

Write the discussion where you decide on a story to tell him/her which will get 

you out of trouble.  

•  You wake up and you’re shocked to see that there is an alien in your room. 

Write the discussion between the two of you. 

• You do not believe in the Easter bunny. One day when you are home alone, you 

hear a knock, open the door and find the Easter bunny outside. Write your 

conversation.          

(10) 
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DRAFT 

  
(SCENARIO) 
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Final Written Piece  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6 | P a g e  
English HL Grade 7 Task 4 Transactional Writing 

 

 

 

 

 

 

 

 

 

 

 

  



7 | P a g e  
English HL Grade 7 Task 4 Transactional Writing 

Written Dialogue Rubric 
 Tick the relevant block to accumulate the mark out of 10 

 Correct format : 

(1) Names of characters on left side of the page (column form) 

(2) Use a colon (:) after the name of the character 

(3) Start in a new line for each speaker 

 

Categories Level 1-2 Level 3-4 Level 5-6 Level 7 

 0 mark ½  mark 1 marks 2 marks 

FORMAT 

 

Incorrect 

format 

 
 

(0 out of 3) 

Average 

format 
 
 

(1 out of 3) 

Good 

format 
 
 

(2 out of 3) 

100% 

correct 

format 
 

(3 out of 3) 

 ½  mark 1  mark 2 marks 3 marks 

GRAMMAR, 

SPELLING, 

PUNCTUATION 

 

Very poor, 

full of 

grammar, 

spelling and 

punctuation 

errors 

 

Average, but 

message can 

be followed 

Good, only 

minor errors, 

no influence 

to effect 

 

Excellently 

written! 

 0 mark ½  mark 1 marks 2 marks 

SKETCHED A 

SUITABLE 

SCENARIO 

No scenario, 

simply lose 

ideas 

Scenario 

sketched, 

but 

unsuccessful 

or irrelevant 

Scenario 

creates 

suitable 

background 

and 

atmosphere 

 

Scenario 

creative, 

original and 

very effective 

 ½  mark 1 mark 2 marks 3 marks 

CONTENT Poor quality, 

miss the 

point 

Average, 

some links to 

topic 

Good ideas, 

reasonably 

coherent to 

topic 

 

 

Excellent , 

thought- 

provoking, 

proves the 

point 

Total    =               /10      =                            
    


