


      ASSESSMENTS DIRECTORATE
SCHOOL VISIT SUPPORT AND MONITORING TOOL
FOUNDATION PHASE - LEARNER PROFILE BLITZ
	Name of District
	

	Name of School
	

	EMIS Number
	

	Name of Principal
	
	TEL NO: 

	
	
	EMAIL : 

	Name of Learner Profile Coordinator
	
	TEL NO: 

	
	
	EMAIL : 

	Date of Support
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No

	
Key Performance Area
	
Performance Indicators
	
YES
	
NO
	
Comments/Intervention

	1
	Management of Learner Profiles
	1.1 The school has documented how learner profiles are managed at the school
	YES
	NO
	

	
	
	1.2 The school has appointed a member of the SMT to manage learner profiles.
	YES
	NO
	

	
	
	1.3 Staff have been workshopped on how learner profiles should be updated
	YES
	NO
	

	
	
	1.4 A management plan is available
	YES
	NO
	

	
	
	1.5 Dates allocated to updating of learner profiles
	YES
	NO
	

	2
	Distribution of learner Profiles
	2.1 The school has allocated a member of staff to distribute learner profiles.
	YES
	NO
	

	
	
	2.2 Records of distribution are    available.

	YES
	NO
	

	
	
	2.3 All learners in grade 2 have profiles.

	YES
	NO
	


	
	
	2.4 All learners in grade 3 have profiles.

	YES
	NO
	

	
	
	2.5 The school has a system to retrieve profiles of learners who have transferred to the school.
	YES
	NO
	



	
No

	
Key Performance Area
	
Performance Indicators
	
YES
	
NO
	
Comments/Intervention

	
	
	2.6 The school has a system to deliver profiles to schools when learners take transfer.
	YES
	NO
	

	3
	Completion of Learner Profiles
(All relevant fields are completed)
	3.1 Personal Information
	YES
	NO
	

	
	
	3.2 Medical history
	YES
	NO
	

	
	
	3.3 Record of Attendance
	YES
	NO
	

	
	
	3.4 Achievements in extracurricular activities
	YES
	NO
	

	
	
	3.5 Learner Support
	YES
	NO
	

	
	
	3.6 Learner Performance 
	YES
	NO
	

	
	
	3.7 Copies of learner reports filed
	YES
	NO
	

	
	
	3.8 All minutes, evidence of communication, assessment reports, medical notes etc. are filed.
	YES
	NO
	

	4
	Storage of learner Profiles
	4.1 The school has made provisions for the safe storage of learner profiles.
	YES
	NO
	

	5
	Replacement of damaged Profiles
	5.1 The school has a system in place to deal with damaged/ lost profiles.
	YES
	NO
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Key areas identified for change:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Recommendations:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

	
Signature of Learner Profile Coordinator: _______________________________________________   Date: ____________

Signature of Principal:  ______________________________________________________________    Date: ____________

Signature of Assessment Official: _____________________________________________________    Date: ____________
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