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	Moderation Colour Pens
School Level:  GREEN
Cluster Level: BROWN
District level:  ORANGE
Provincial level: PINK



SCHOOL POST-ASSESSMENT MODERATION TOOL
SECTION A: GENERAL 

	Province
	
	District
	

	School
	
	Subject
	

	Teacher/Assessor 
	
	Grade
	

	Surname and Name of DH/Peer Moderator
	
	Date
	

	Aspect Quality Assured
	



SECTION B: TEACHER FILE 

	Study the teacher file and comment on the following aspects
	COMMENTS AND FINDINGS
(Make notes of any evidence, challenges, 
examples of best practices etc.)

	a) The name of the school, name of the teacher, name and grade of the subject and the EMIS number are on the cover page of the file.
	

	b) There is evidence of adherence to School-Based Assessment policy /circulars and guidelines to ensure consistency and direction to assessment processes and practices.
	

	c) There is adherence to the minimum number of tasks as prescribed by assessment policy (as per revised PoA and the ATP).
	

	d) SA-SAMS mark sheets are included in the teacher file.
	

	e) The instructions and complete marking guideline for EACH ASSESSMENT TASK with the analysis grid are included.
	

	f) Full history of moderation of assessment task included together with the report from Departmental Head (DH).
	

	g) The teacher assessment file is well organised and easy to navigate.
	







SECTION C: MODERATION OF LEARNER EVIDENCE 
(Complete this section on completion of the re-marking of learner evidence (assessment tasks, tests, internal examinations) in the sample of portfolios provided)

1. [bookmark: _Hlk115170108]RELIABILITY OF MARKING/ MODERATION OF LEARNER EVIDENCE 

	MODERATION OF LEARNER EVIDENCE
	COMMENTS AND FINDINGS
(Make notes of any evidence, challenges, 
examples of best practices etc.)

	LEARNER EVIDENCE
	

	a) All learner files/evidence is submitted for moderation. 
(The DH selects 10% or a minimum of six learner evidence for low enrolment subjects).
	

	b) Evidence based on learners demonstrating:
· Low achievement (two learners);
· Moderate (two learners); and 
· High achievement (two learners).
	

	QUALITY OF MARKING
	

	a)	The learner evidence has been assessed fairly and accurately.  Comment on the quality of marking per section.
	

	b)	Marking of learner evidence by the teacher is accurate and in accordance with the marking guideline/rubric.
	

	c)   The marks allocated are in line with the performance of learners.

	

	d) The marks from assessment have been totalled accurately.
	

	e) Mark adjustment is effected where necessary and reason(s) provided.
	


















2. [bookmark: _Hlk115170687]RELIABILITY OF SBA MARKS AWARDED
	Review the working mark sheet and indicate if: 
	COMMENTS AND FINDINGS
(Make notes of any evidence, challenges, 
examples of best practices etc.)

	a) Indicate how the marks are recorded:
· typed or handwritten in ink / pencil,
· is printed from SA-SAMS. 
	

	b) Marks recorded correspond with that on the marked learner evidence.  
	

	c) Is there evidence of bunching of marks? 
	

	d) Is there evidence of inflation of marks? (Compare mean of alternative tasks with mean of test/examination in each term) 
	

	e) Comment on learner performance in terms of achievement levels. A diagnostic analysis report is attached.
	




[bookmark: _Hlk115170714]IDENTIFICATION OF IRREGULARITIES 

	Identify, record and report
	COMMENTS AND FINDINGS
(Make notes of any evidence, challenges, 
examples of best practices etc.)

	a) If an irregularity has been identified:  mention the type of irregularity identified (Administrative; Act of Dishonesty; Behavioural Irregularity)
	

	b) The nature of the Irregularity - briefly refer to the incident
	

	c) Whether the irregularity has been committed by the teacher or the learner (if contradictory to the Declaration of Authenticity). 
	

	d) If the irregularity is limited to a single learner or to a wider group of learners?
	

	e) Indicate if the irregularity has been resolved or requires further investigation by the SAIC. 
	











 SECTION D: OVERALL IMPRESSION OF THE QUALITY OF SBA IMPLEMENTATION 
                       IN THE SUBJECT MODERATED 

	AREAS OF GOOD PRACTICE:

	

	AREAS THAT REQUIRE INTERVENTION AND SUPPORT:

	

	ADDITIONAL COMMENTS:

	

	RECOMMENDATIONS:

	




	Signature of DH/Peer moderator:
	

	Date:
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