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SCHOOL PRE-ASSESSMENT MODERATION TOOLANNEXURE 3A

	Province
	
	District
	

	School
	
	Subject
	

	Description of Task
	
	Grade
	

	Teacher/Assessor 
(Designation)
	
	Date of Submission
	

	Moderator
(Designation)
	
	Date of Moderation
	

	Date of administration of the task
	
	
	



	TECHNICAL CRITERIA
	COMMENT

	1. The assessment task is complete with relevant analysis grid and marking guideline. 
	

	2. The cover pages for both the task and the marking guideline have all relevant details such as name of the school and school logo, subject, date, time allocation, mark allocation, task description, grade and number of pages.
	

	3. Appropriate fonts are used throughout the task.
	

	4. The layout of the task is learner-friendly and accessible to learners with barriers to learning where applicable.
	

	5. All visual materials are clear, accurate and legible.
	

	6. Mark allocation on the assessment task corresponds with the assessment tool/ marking guideline.
	











	STANDARD OF ASSESSMENT TASK
	COMMENT

	1. The assessment task corresponds with CAPS, ATP and PoA.
	

	2. The instructions are clear and unambiguous on each question.
	

	3. The assessment task topics/content carry the correct weightings as per CAPS requirements.
	

	4. The task measures what it supposed to measure (validity).
	

	5. The task caters for a variety of questions.
	

	6. The assessment task covers different cognitive levels as prescribed by CAPS (Provide evidence of analysis grid).
	

	7. The task makes provision for different levels of difficulty.
	

	8. There is evidence of scaffolding of questions within the assessment task.
	

	9. The language and terminology used are appropriate and relevant to the grade.
	

	10. The assessment task is free of any bias and stereotyping.
	

	11. The questions are original. (Repetition of questions from previous examination question papers, verbatim is avoided).
	

	12. Material accompanying the questions, whether text or graphics is relevant and acknowledged.
	










	ASSESSMENT TOOL (MARKING GUIDELINES/RUBRICS)
	COMMENT

	1. The assessment tool is legible, clear and neatly typed.
	

	2. The instructions are clear and unambiguous on the assessment tool.
	

	3. The assessment tool is accurate.
	

	4. The assessment tool is appropriate for marking of the task being assessed (SBA, PAT and Oral).
	

	5. The recommended responses on the assessment tool correspond with instructions/ questions provided in the task.
	

	6. The assessment tool allows for alternative responses where applicable.
	

	7. The assessment tool allows different teachers/assessors to arrive more or less at the same mark for the task.
	

	8. The mark allocation is appropriate with the level of difficulty and time allocated for completion of the task.
	

	9. The assessment tool facilitates marking and clearly indicates how to award the marks.
	



	To what extent does the assessment task comply with the minimum standards?

	No compliance
	
	Limited compliance
	
	Compliance in most respects
	
	Compliance in all respects
	



	STATUS OF THE ASSESSMENT TASK
	Put an x where applicable

	Approved
	

	Conditionally approved and to be resubmitted on the following date:
……………………
Note: The first draft of the assessment task should be included in the teacher file.
	

	Not Approved
	




NB: Provide reason (s) for each conclusion reached.
	

	

	

	

	

	




	Moderator’s signature
	
	Date
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