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Submission dates:
Volume 1 submitted by 20 June 2025; and
Section A: This can be filled by Principal/ SMT member/ Departmental Head/Nominated teacher at the school

	Data Collector: First Name & Surname
	School Name
	School contact No. 

	

	
	

	Principal’s Name and Surname
	School E-Mail Address
	EMIS No.

	

	
	

	Date of monitoring visit
	Education District
	

	
	
	

	Subject: Tick
ENGLISH FAL
AFRIKAANS HL
SESOTHO HL
ENGLISH HL
ISIXHOSA HL

 

	Grade: Tick 
	2

	5





	
	
	
	

	
	Principal response
	

	Questions
	Yes
	No
	Comments

	Have all the grades received the relevant workbooks Volume 1 for ALL subjects?
	
	
	

	Are there any Volume 1 shortages in the Foundation Phase?
	
	
	

	Are there any Volume 1 shortages in the Intermediate Phase?
	
	
	

	If answer to question above is "Yes", what are the shortages? 
E.G., the grade, subject and number of shortages e.g. Gr 4 isiXhosa HL = 20; Gr 5 English HL = 15. 

 If the answer is 'No' write N/A

	

	Have the shortages been resolved? Tick √
	Yes
	No
	N/A

	
What were the main reasons for Vol1 shortages?
	


	Name and Surname of person who completed the form
	

	Position at school Tick √
	Principal/ Deputy Principal
	Departmental Head
	Teacher

	Tick √
	
	
	

















	SECTION B
THIS IS AN INTERVIEW WITH THE TEACHER. QUESTIONS TO BE COMPLETED BY THE MONITOR (DISTRICT OFFICIAL)



	Subject and Grade                 Tick √ the correct

	Grade 2
	ISIXHOSA HL
	ENGLISH HL
	SESOTHO HL
	AFRIKAANS HL
	ENGLISH FAL

	Tick √
	
	
	
	
	

	Grade 5
	ISIXHOSA HL
	ENGLISH HL
	SESOTHO HL
	AFRIKAANS HL
	ENGLISH FAL

	Tick √
	
	
	
	
	



	
	

	Class or Subject Teacher's Name & Surname
	

	Are DBE Workbooks used for this subject? 
	No
Yes


	Are DBE workbooks used as the Primary, Secondary or Homework book that learners use?
	Homework
Secondary
Primary


	 If your answer above is either "Primary" "Secondary", "Homework" or "Other", please indicate the reason or motivation for your answer
	

	Are the activities completed each week as indicated in the workbook?
	No
Yes


	If your answer to question above is “No", please indicate the reason or motivation for your answer
	

	Are the activities in the workbooks in keeping with the required work schedule as outlined in CAPS / ATPs?
	  No
Yes


	If your answer to the question above is either "Yes" or "No", please motivate
	




	Is the pace of the workbook appropriate to ensure the curriculum is covered in a holistic and meaningful manner?
	      No
Yes


	If your answer to the question above is either "Yes" or "No", please motivate
	



	Have the workbooks assisted you in teaching?
	                  No
Yes


	
If your answer to the question above is either "Yes" or "No", please motivate.
	


	 Have the workbooks assisted in assessing core skills for learners?
	No
Yes


	

If your answer to the question above is either "Yes" or "No", please motivate.
	




SECTION C - TO BE COMPLETED BY MONITOR (DISTRICT OFFICIAL)
	· Record the first and last date for which written exercises have been marked in workbooks. (Volume 1).  
· In order to respond to the questions below, the monitor is required to request 10 workbooks from the teacher (5 of the best and 5 of the worst performing learners.
· When recording the date of the first exercise, look at all the books that you have been given and record the earliest date when work was done. This should be at the beginning of the books. If work was not dated, use the date that the teacher signed the work. If this is not evident, specify that no date was provided.



	Best performing Learners
	Date of the first / earliest exercise
	Date of the last / most recent exercise
	Tick all the relevant responses


	Name and Surname of Learners
	
	
	Marked 
	Dated
	Unmarked 
	Undated

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	



	Poor performing Learners
	Date of the first / earliest exercise
	Date of the last / most recent exercise
	Tick all the relevant responses


	Name and Surname of Learners
	
	
	Marked 
	Dated
	Unmarked 
	Undated

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	5. 
	
	
	
	
	
	



	Number of exercises covered each month in the DBE workbooks
· Page through the DBE workbook/s and record the number of written exercises that 1 of the best and 1 of the weaker learners completed in each month. 
· An exercise or task in this case is defined as any work covered on a given date in a workbook (refer to the guideline on exercises). If more than one exercise is done on a particular day, do not count each exercise as a new exercise for that day. 
· Count this only once. If no evidence was seen in the month, record the month as zero.



	Learners
	Indicate the total number of dated and marked exercises in Workbook 1.

	
	Jan.
	Feb.
	March
	April
	May
	June

	
Best Learner
	
	
	
	
	
	

	
Poor Learner
	
	
	
	
	
	



	Learners
	Indicate the total number of undated and unmarked exercises in Workbook 1.

	
	Jan.
	Feb.
	March
	April
	May
	June

	
Best Learner
	
	
	
	
	
	

	
Poor Learner
	
	
	
	
	
	



	
	
	
	

	
	FEDBACK T O LEARNERS

	
	Tick the correct responses √
	

	1. Does the teacher provide any feedback in the books?
	Yes
	No
	

	2. Indicate how often?

	Always
	Sometimes
	Never

	3. What kind of feedback is provided?
	Ticks And Crosses only
	Ticks, Crosses and Comments
	Never gives feedback

	
	
	
	



	ANY COMMENTS FROM THE MONITOR ON WORKBOOK UTILISATION AT THE SCHOOL?
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