Ukuhleleka komsebenzi kathisha (Teacher file/s and work organisation )
1. Ifayela likathisha ( Teacher file )
· Okuqukethwe [Contents page] 
· Imininingwane kathisha [Personal details]
· Ukwabiwa kwesikhathi sokufundisa uLimi [Time table and Home work Time Table indicate Reading time)
· Uhlelo lomsebenzi wonyaka [ Annual Teaching Plan]
· Ithuluzi lokurekhoda umsebenzi oqediwe nongenziwanga  [Hand over / Curriculum coverage tools]
· Amalungiselelo esifundo [Lesson preparation/ plans]
· [bookmark: _GoBack]2025 ISIZULU HL/FAL Daily Focus template
· UTAHFUZWE nemiqulu yokuhlola [CAPS documents, NPPPPR and NPA]
· Reading Promotion Policy/ Reading norms 
·  Ubufakazi bosizo  nokuhlolwa komsebenzi [Monitoring tools by SMT/HOD/ Subject Advisors]
·  Yonke imiqulu yokwelekelela ukufunda nokufundisa [Any other Support documents]
2. Ifayela likathisha lokuhlola okuhlelekile ( Educator Assessment Portfolio)
· Okuqukethwe [Contents page]
· Uhlelo lokuhlola lonyaka [Programme of Assessment]
· Imisebenzi yokuhlola okuhlelekile [Tasks/ Question papers]
· Memorunda and rubrics/ Assessment tools 
· Ishadi lamamaki [Mark sheet]
·  Ukuhlaziywa kwemiphumela yabafundi [Statistical analysis of results/ Frame works & Item analysis]
·  Izihlelo zokuthuthukiswa kwesifundo [Subject Improvement Plant]
·  Ubufakazi bokumodarethwa komsebenzi kathisha nabafundi [SBA moderation Tools and Reports at school, PLC and District level] Moderation Tools
3. Ifayela lomfundi lokuhlola okuhlelekile ( Learner Assessment Portfolio)

·  Uhlelokuhlola lonyaka [Programme of Assessment]
· Ubufakazi bawowonke umsebenzi ohloliwe [Learner evidence / scripts for all task executed]
4. Ubufakazi bomsebenzi wabafundi
    4.1 Ibhuku lomsebenzi wansuku zonke  kanye nomsebenzi wasekhaya [Daily activities including home work]
    4.2  Imibhalo ekhiqizwa abafundi [Creative writing exercise book]
  4.3 Ubufakazi bokusentshenziswa kwebhuku lemisebenzi [DBE work book gr4-6 only]


